POLICY
NOTICE OF PRIVACY PRACTICES FOR 
PROTECTED HEALTH INFORMATION
POLICY:
· It is the policy of Lebanon Cardiology to inform a patient of the uses, releases and patients’ rights in respect to confidential health care information.
PROCEDURE:
· When the practice receives a request for a patient’s confidential health care information, it is expected to notify the patient about the request.
· The practice has a notice that states the patient’s rights and the practice’s obligations with respect to uses and releases of confidential health care information.
· The practice will provide each patient with a copy of the Privacy Notice when arriving for an appointment.  In an emergency situation, the Notice will be provided as soon as practicable following the emergency.
· The practice will provide a copy of the Privacy Notice to any person upon request.
· The practice will post a copy of the Privacy Notice in a location where there is clear and easy access to all individuals who are in the practice for treatment or services.
· The practice will post a copy of the Privacy Notice at both entrances to the practice and on their web site at www.lebanoncardiology.com.
· Any revision to the Privacy Notice will be made available upon request and also on our web site.
· Should the patient be an inmate of a correctional facility, the practice does not have to inform the patient of the request for confidential health care information.
· The practice will retain a copy of the Privacy Notice and any revisions thereto for seven (7) years.
· The practice will make a good faith effort to obtain a written acknowledgement of the Privacy Notice.
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